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PROGRESS REPORT (Years 1 and 2)
Introduction:  Provide a brief description of your project and the purpose of this grant.

Activities:  Describe this year’s activities.  If any activities for this year remain uncompleted, please list reasons for non-completion.
Outcomes:  Describe how this year’s activities support the grant’s proposed outcomes.  Please note any problems encountered or changes in your project. Were there any unintended or unexpected outcomes?  
Grant Funds:  Explain grant funds spent to-date.
Other Sources of Project Support:  List other sources of funding or additional grant requests (and whether they were received, denied or are currently pending) and their amounts.  Did this grant help you secure funds from additional sources?

Appendixes:  Please provide any attachments you believe will be helpful.

FINAL REPORT (Year 3)
Please provide all the information above, plus:

Evaluation:  Describe the evaluation process used for your project.  What would you do differently if you had to do the project over again?

Strengths and Limitations:  Describe the strengths and limitations of your project.  What did you do to address any limitations?

Additional Budget Information and Funding Plans:  Summarize actual expenses compared with your original budget, note any approved budget changes, and describe future funding plans and sources if your project is ongoing.

Appendixes:  In addition to helpful attachments, provide any summarized evaluation data you may have.
Email completed reports to Sponsored Programs; a copy will be routed to your Dean and V.P.A.A.

